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1. OIMUE MMOJOKEHUS

LI, Hacroamee ITonoxkenne «O BejeHUM JIMUHBIX ACH  CIIOPTCMECHOB MM JIMIIL,
3aHUMAIOIUXCS (PU3NYECKOH KYIBTYPOH U COPTOM 110 MECTY KHUTENbCTBA» pa3zpaboraHo
¢ LCIRI0  PCrIIAMCHTANMM padOThl C JMYHEIMH J€AMH CIIOPTCMEHOB HJIK JTHII,
3aHUMAIOIIUXCS (PU3MYECKOH KyJILTYPOH M CIIOPTOM B MyHuAIHITaTEHOM aBTOHOMHOM
yapexneHun «BeeBosoxckuit neHTp GU3MYECKOH KyIbTypEl 1 criopra» Beeonoxkckoro
MyHHIHMIIAIBHOTO paiiona Jlenunrpasckoit o6nactu (yanee — YUPEKICHUC) U OIIPEHCISIET
TOPSIOK JICHCTBHI BCEX KATETOpHid paboTHUKOB Ydpexnenus, Y4aCTBYIOIHUX B padoTe ¢
JIOKYMEHTAITHEH,

2. Hacrosimee ITomoxenne «O BeNeHHH JMYHBIX JIClI CIIOPTCMEHOB WJIM  JIMLI,
3aHUMAIOMHUXCs (PU3NYECKOH KyJIBTYpOil M CriopToM 110 MECTY JKHUTEILCTBA» (majiee —
[omoxenne) paspadorano ¢ yuerom TpeGoanmii CIEAYIOUIMX IIPABOBBIX M HOPMATHUBHBIX
JIOKYMCHTOR:

- Denepainbubiil 3ak0H Poccuiickoi ®enepanun ot 1 urons 2005 roga Ne 53-®3 «O
rocynapcTBeHHOM si3bike Poccuiickoit Denepanmmy;

- Denepanpunii 3akoH Poccuiickoii @enepanun ot 27 urons 2006 roma Ne 152-D3
«O nepCoHaJNBHBIX JAHHBIXY;

- Denepanbubiit 3akon Poccuiickoit degeparun or 04 nexabpsa 2007 roga Ne 329-®3
«O Qusmaeckoit kKyubType U cropre B Poccuiickoit Denepanuny;

- llpukas Pocapxusa or 11.04.2018 Ne 44 "0 yrBepxkacHun [Ipumepnoi
MHCTPYKIHH 110 JCIONPOU3BOJCTBY B FOCYJAPCTBEHHbIX OpraHu3anisx";

i O6unacTHO¥ 3aKon Jlenuarpanckoit o6nactu ot 30 nexabps 2009 roga Nel18-03 «O
dusnueckoit KypType u ciopre B JIeHHHpAICKOl o0nactuy;

- YeraB Yupexgienns, nacrosmee IloIoXeHHe, a TaKiKe JAPYTHE JIOKYMEHTLI
YupexieHus;

- HUHBIC IIPABOBLIE aKThl M 3aKOHBI PoccHIicKO Depeparun, Jlenunrpanckoi odmacTu
M MYHULIHTATLHOTO  00pasoBaHus — BCCBONOKCKHME — MYHALMIIANBHBIH paiion
Jlenunrpazckoii obmactu (nanee — BeeBooskekuii paiion).

1.3, OcCHOBHBIE TIOHSITHS, HCIIOJIB3YEMBIE B HAacTOsIEeM [onoxkenuu:

1.3.1. Kyparop —  paloTHuk, Ha3HAYCHHBIN IPUKA30M 110  YUPEKIEHHIO,
OCYIICCTB/IAIOIMHE B LEJISIX COBEPIICHCTBOBAHMSA YHPABICHUCCKONW JIESTCILHOCTH U
OKa3aHMs [IPAKTHYCCKON IOMOIIM TPEHEPAM TIPX HOATOTOBKE U TIPOBEHCHUM CIOPTHBHBIX
COPCBHOBAHMH, HAOIIO/IEHUE M KOHTPOIE 32 OTAECIICHUEM 10 BHJLY cropra.

1.3.2. CriopTcMeH — JIMIo, 3a4MCICHHOE B YupexaeHue, npoxosiee TPEHUPOBOYHYIO U
COPCBHOBATCIBHYIO ACATCIBHOCTD B TPYIIIE CIIOPTUBHOTO PE3epRa.

1.3.3. Jlvno, sanumaroruxcs Gpusnyaeckoit KYJIETYPOH M CIIOPTOM [0 MECTY JKHTEIILCTBA —
KATEIh BCEBONOKCKOTO paitoHa, MIpoXo/sInuii TPCHUPOBOYHYIO M COPEBHOBATCIILHYIO
ACATCIBLHOCTD B IPYIIIE (DU3KYIILTYPHO-CIIOPTHBHON HATIPABICHHOCTH.



134 JImgHoe meno — HOMEHKIATYPHOE J(eio Yupexnenus, sBisiomeecs Keicom
AOKYMCHTOB, —LIDCAOCTABIAEMBIX IPH IpPHEME B YUpEKIECHHE, W  IONOIHAEMOC
PabOTHAKAMY YUPEKICHHS C NENBIO HAXOXKICHUS B JCIE AKTYaJIbHBbIX JOKYMEHTOB Ha
TCKYIIMH [IEPHOJ BDEMCHH (KaJICHIapHBIH rOf, CIOPTHUBHLIN CE30H).

1.4, Jlnynoe meno B VupexIeHHM Beiaérces Ha PYCCKOM S3bIKE KaK I'OCYJapCTBEHHOM
s3eike Poceuiickoi Megepanyn.

1.5, JIH9HOE JENO CIOPTCMEHA WM IMIA, 3aHMMAONIMXCS (QH3MYIECKON KYIBTYpOil U
CLIOPTOM TIO MECTY JKUTCIBCTBA, BCACTCS HA MPOTHKCHUM BCETO MEPHONA HAXOKICHHS B
Yupexnennn.

2. MOPS/IOK ®OPMHUPOBAHUSI 1 O®OPMJIEHU S JINYHBIX JEJI
2.1, JInuHoe 1eno oopMIISErcs B COOTBETCTBIM C HacTosmuM [Tomoxkenmem.

2.2, JludHoe nell0 3aBOJMWUTCS HA KAXKIOrO CTIOPTCMCHA MM JIALO, 3aHHMAIOIICECs
(hU3HYECKOH KyIBTYPOH M CIIOPTOM IO MECTY JKHMTEJIBCTBA, C MOMEHTA IOCTYIUICHUS B
Yupexaenmue.

23. Ilpu dopMnpoBanum JHMUHOIO [€ia, HOKYMEHTBI, IPCACTABICHHBIEC B Yupexenue,
BKJIQ/IbIBAIOTCA B 1IepOPUPOBAHHBIN MaKy-(Gain wim  Gafin-Briaasm (dopmara A4
(taee — xeiic).

24. Keiic B Yupex/acHue NPeIOCTABIAETCA POJUTEIEM (3aKOHHBIM HPEJACTABUTCIIEM)
MU CIIOPTCMEHOM, JTHO0 TPEHEPOM.

2.5.  Ilpuem Keifca OT HOCTYHAOIIErO HITH €r0 3aKOHHOTO NPEACTABUTENSA, OCYUIECTBIIACT
TPEHEP MM PabOTHUK YUPEXKICHHUs, HA3HATECHHBIA IIPHKA30M 110 YupexaeHuro.

2.5.1. llpunumaromuii  (TpeHep wmm  pabOTHMUK YUpexIeHnus)  KOHTPOIMPYET
IPABAIBHOCTE OQOPMIICHUA KeHCa, OIHOTY PEACTABIECHHBIX B HCM J[OKYMEHTOB.

252 Ilpunumaromuif  BIpaBe OTKasarth MOCTYNAOWEMY HIH  €r0 3aKOHHOMY
IIPC/ICTABUTEIIIO B IPUEME KCUCA 110 NPUYMHE [IPEIOCTABIECHHS JOKYMCHTOB HE B IIOTHOM
obneMe b0 0OHApYKEHHOM 110 (hOPMATEHBIM [IpU3HAKaM HEJOCTOBEPHOCTH OOHOIO M3
JIOKYMEHTORB,

2.5.3. Ilpw nepenaye xeiica, MPUESTOrO TPEHEPOM OT HOCTYIAFONIEN0 WM €I0 3aKOHHOIO
IPC/ICTABUTCIL, TPCHEDP MNPEJOCTABILIET B YUPEXKJEHHE CIY:KCOHYIO 3alMCKY HA WMsI
PYKOBOIHUTEJIsI YUPCHKAEHUS O 3AUUCICHUH TIOCTYAIOIIErO.

2.6.  KeHcpl 1L, 324MCIICHEBIX K KOHKPETHOMY TPEHEpY, CKIA/bIBAIOTCS B OTICIBHYIO
NarKy-perucTpaTop. Konu4ecrso keicoB B MalKe-perucTpaTope JOIDKHO COBIANATH CO
CIIHCOYHBIM COCTABOM I'DYIIIEI B XKyPHAIE yyeTa pabodero BpeMeHHu TpeHepa.

2.7.  O0wmue cBexeHWS O CHOPTCMEHE WIIH JMIE, 3aHAMAIomUMcs (U3NYECKON
KyJIbTYPOH ¥ CHOPTOM II0 MECTY JKHTE/ILCTBA, OOPMIISIFOTCST B BUAE JIMYHOM KapTOYKH.



JInumas xaprouka BeeTCSA B SICKTPOHHOM BHAE, IO paspaborannoil B Vupexaenuu
Gopme AUC «BLIDKCy.

3. COAEP)KAHHUE JUYHBIX AEJ
3.1 Keiic 1M9HOTO Heia CliopTecMeHa COCTOUT U3 CHEYIOIINX JIOKYMEHTOB:
3.1.1. Jlorosop oxazauus yeayr B cepe husuieckon KYJIbTYPBI M CIIOPTA,
3.1.2. 3asBICHUE O LIPHEME B YUpEXKICHIC;

3.13. Cormacue Ha 06pabOTKy MEPCOHAIBLHBIX JIAHHBIX CIIOPTCMEHA M POJUTENEH
(3aKOHHBIX IIPEJICTABUTEICH) HECOBCPIIEHHOICTHETO CIIOpTCMEHA,

3.1.4. JIOKYMEHT, yIOCTOBEpAIOMMUI JIHUHOCTH CIIOPTCMEHA: IACIIOpT (KOmMU cTp. 2, 3)
VJIA CBHJETEIIBECTRO O POXKIEHUHN (KOIHs);

3.1.5. JIOKyMCHT, NOATBEPKAAIOMAN DPErUCTPAIMIO 110 MECTY KHTCILCTBA: IACIOPT
(xomwusi ¢Tp. 5) MM CIIpaBKa O PErHCTPAIMH 110 MECTY JKMTEJIbCTBA B YCTAHOBJIEHHO
3aKOHOAATENLCTBOM (hopMe.

3.1.6. Crpaska 00 00y4eHHHE U3 00Pa30BaTENLHOTO YUPEKICHHS (obmeobpazosaresHOH
LIKOJIBI MITK NPO(hECCHOHANTLHOH 00pa30BATENBHON OpPraHU3aImH, MO0 obpazoBarensbHoi
OpraHH3alliy BBICIIEr0 00pa30BaHus);

3.1.7. Tlonuc 0053aTeIBHOTO MEIUIMHCKOTO CTPAXOBAHHS (xommmst), jmanee — OMC;
3.1.8. CTpaxOBOH HOMEP MHAMBHIAYAILHOTO JIMIIEBOrO CYETA (xormst), manee CHUJIC:

3.1.9. MenuuuHcKoe 3aKIoYeHne 06 OTCYTCTBUU MEJMUMHCKUX IIPOTHBOIIOKA3AHHI U O
JOIYCKE K 3aHATHAM € YKa3aHUCM IPYIIIBI 3M0POBBA, BBIAHHASA CIIOPTHBHEIM Bpadom;

3.1.10. 2 doto pazmepom 3*4,

3.2, Keiic muunoro nena mmna, 3aauMaromerocs Gu3Haeckoi KYJIBTYPOH H CIIOPTOM 10
MECTY JKMTEJIbCTBA, COCTOUT U3 CIIEAYIOIINUX JOKYMEHTOB:

3.2.1. 3asiBJICHHUC O LIpHEME B Y YpEKICHHUE;

3.2.2. Cornacue Ha 00pabOTKy IEPCOHANBHBIX JAHHBIX JIUTIA, 3aHUMAaIOIICTOCS
(usmyecKoil KyIbTYpOR U CHOPTOM 1O MecTy KUTEIIBCTBA, ¥ POAUTENEH (3aKOHHBIX
IIPCACTABUTEIICH) HECOBEPIICHHONETHETO JINIIA;

3.23. JIOKYMEHT, yHOCTOBCPSIOIMHA JAYHOCTh JIHIE, 3AHUMAIOMIErOCS duzngeckoit
KYJILTYPOH M CIOPTOM IO MECTY SKUTeIbCTBA: IACIOPT (KOIMHE crp. 2, 3) wmwm
CBUICTEIBCTRBO O POKIACHUN (KOIIHSA);

324, JIOKyMEHT, NOATBEPKIAOWIMI PETUCTPALMIO 110 MECTY JKHUTCILCTBA: MACIIOPT
(Komms ¢Tp. 5) MM CLPABKA O PErHCTPALHH I10 MECTY JKUTENLCTBA B yCTAHOBJIEHHOMH
3aKOHOAATENLCTBOM (hOpME;



3.2.5. Cripaska 06 00y4eHNUM U3 06Pa30BATEILHOTO yapexIeHus (odmeodpasoBaTeibHON
IIKOJIBI WM IPO(ECCHOHAILHON 06pasoBaTelbHOM OpraHu3amiy, 1160 00pazoBaTenLHON
OpraHK3aluy BEICIIEr0 00pa30BaHus);

3.2.6. OMC (xomus);
3.2.7. CHMIIC (xomws);

3.2.8. MEIHMIIHCKOE 3aKITI0YEHHE O JOILYCKE K 3aHATHAM C YKa3aHHEM I'PYIIIBI 37[0POBLS,
BLUIAHHAS! IISJIMATPOM HJIM CIIOPTHBHEIM BPAYOM;

3.2.9. 2 oo pazmepom 3*4.

33. K obmmM cBegeHusIM 0 CTIOPTCMEHE WM JIMIC, 3aHMMAIOMIUMCS (PU3UICCKOH
KYJILTYPOH U CIIOPTOM ITO MECTY JKUTENILCTBA, OTHOCHTCS CIIEAYIOIIHE:

3.3.1. DaMHIUA, UMsI, OTIECTBO (Ipy HANIMYKK);
3.3.2. JlaTta pOKICHUA;
3.3.3. AJpec 110 MECTy perucTpanuy Uim MeCTY (PaKTHIECKOTO IIPOKUBAHNS;

3.34. lanwele o pomuTensx (3aKOHHBIX IPCACTABUTEIAX) HECOBEPLICHHOICTHIX
CIIOPTCMEHOB M JIMLI, 3aHUMAMMUXCA QH3HYECKONH KyIbTYPOH M CIIOPTOM HO MECTY
KUTEIBCTBA: (PaMMIIMS, UMs, OTYECTBO (IIPU HAIMYMM); HOMED KOHTAKTHOIO tenedona;
aJIpec IEKTPOHHOM ITOYTHL,

3.3.5. Jlata nocTyIuieHus B YIPERICHIE ¢ HOMEPOM HMPUKA3a O 3a4HCIICHUHY;
3.3.6. HammeHOBaHMe 00pa3oBaTeIbHOI OPraHU3ALMN HITH MECTA PABOTHL;

3.3.7. JlaHHBIE O BBITOJIHEHUH CIIOPTHUBHOI'O pa3psna.

4. NIOPSINOK PABOTBI C JIMYHBIMHU JEJAMU

4.1 Peectp kelicoB B nanke-perucrparope (mamee — Peectp) Bejmercs B andaBUTHOM
IOPSIIKE, TPEJICTABIACT COO0M CIUCOK I'PYIIIEL ¢ yKa3aHUeM (PaMUIIHM, HMEHH, OTUCCTBA
(IIpy HaJTHYHK), AT POKIEHISL.

4.1.1. Peectp, popmupyembIil 1pu HoCTYIUICHEH, OQOPMILSICT Kyparop;
4.1.2. M3MeHEHHs B PEECTPE OCYIECTBISICT KYpaTop o Mepe HEOOXOIUMOCTH

4.1.3. lIpn OTYHMCICHAN CIIOPTCMEHA WIH JIMLA, 3aHUMAIOIIErocs HU3NIECKOl KyJIbTYpOH
M CIOPTOM 110 MCCTY JKHMTENIbCTBA, KypaTOpOM JENaeTcsi OTMETKA O BBLIOBITHH,
YKa3bIBACTCsl HOMEP U JlaTa IpHKaza.

4.2.  Peectp KelcoB B IaIKe-PErUCTPATOPE PErYIIPHO [IEPEeCMAaTPUBACTCS KypaTopoM Ha
[IpCIMET  COOTBETCTBUS CIHCOYHOMY COCTABY TIPYIIIBI HCXOASl M3  CIENYIOLICH
HCPUOTMYHOCTH:

- AJIS TPYIII CHHOPTUBHOTO PE3ePBa €XKET0AHO B STHBAPE MECHIIE,
- JUISL TPYIIT (PU3KYIBTYPHO-CIIOPTUBHOM HALIPABIEHHOCTH OJIMH Pa3 B IIOIYTOHE.



43.  OO0mume cBejienus 1 Kefic KOPPEKTUPYIOTCS TPEHEPOM 110 MEPE H3MEHEHHS TAHHBIX.

44. Bellada  KOIMM  JHYHOIO  jelNa  CHOPTCMGHA  TIPOM3BOAUTICS  TOJIBKO
COBCPIICHHONETHEMY  CIIOPTCMEHY JIMOO pOAMTENAM (3AKOHHBIM NPEIACTABUTEINAM)
HECOBEPIICHHOJICTHETO CIIOPTCMEHA Ha OCHOBAHHM [IMChbMEHHOIO 3asB/ICHIS.

45.  Kareropuyecku 3ampemmaercs JoIyckarh K paboTe ¢ JMYHBIME  ICIAMH
CIIOPTCMCHOB M JIMII, 3aHUMAIOLIUXCH (DUSUECKOH KyIbTypoid W CIIOPTOM IO Mecry
XKUTECIILCTRA.,

5. HOPAHJTOK XPAHEHUS 1 KOHTPOJIb 3A BEAEHUEM JJAYHBIX JIEJ

5.1. Ilanka-perucTparop rpymmisl ¢ KeHcaMu JIMYHBIX JIe)] XPaHATCs Ha paboumx MecTax
KypaTOpOB I10 BHJIaM CIIOPTA B CTPOTO OTBEICHHOM MECTC.

52.  Tlo oxoH4aHMyM WM OTYHCIECHHH YUPEKICHUS JIMYHOE JCNO XPAHUTCS B apXxuBe
YupexaeHus 3 rojia, 3aTeM YHIYTOXKAIOTCS B YCTAHOBJIEHHOM IIOPSIIKE.

5.3. KoHTpOIb 32 BECHUEM JIMIHBIX JIE) CIIOPTCMEHOB OCYIIECTBIISETCS KYPaTOPOM I10
BUJLY CIIOpTA.

5.4.  IlpoBepka JIMYHBIX JEJ OCYIIECTBILICTCS 110 IUIAHY KOHTPOIS TPEHHPOBOYHOIO M
JOKYMEHTapHOTO 1porecca. B HeoOXOmMMBIX cllydasx, NPOBEPKA OCYIIECTBILICTCS
BHEIUIAHOBO, OIIEPATHBHO.

54.1. Lenbio KOHTPOJSA SIBISETCS MPABWILHOCTL O(QOPMIIEHMS JMYHBIX e, TMOJHOTA
IOKYMEHTOB B HEM.

54.2. Ilo wroram NpoBEpKHM, JIHIO, OCYIICCTBISIIOMIECE HPOBEPKY, I'OTOBHT CIIPABKY ¢
ykazarvem ©.1M.0. Tpenepa, 3aMedaHui, BEIBOIOB M PEKOMEH LM,

5.4.3. CHpaBKa II0 UTOTaM MPOBCPKH PACCMATPHUBACTCA Ha COBEI[AHHUU IIPpA JIMPCKTOPE C
BBLIHCCCHHCM YIIPABJICHYCCKOIO PEIICHH .

5.5. TpeHep HECET OTBETCTBEHHOCTE 33 BEIEHUE JIMUHBIX JIET.

55.1. 3a cucTEeMaTHYCCKHE rpyOple HapymeHwsl BEACHUS JIMUYHBIX JICT JUPEKTOP
YupexIeHus BIpaBe 00bIBUTE 3aMEYAHNUE MU BBI'OBOD TPEHEPY.

6. SAK/TIOYUTEJBHBIE MOJOXKEHU ST

6.1.  Hacrosimee Ilonoxkende BCTymaeT B CHILy ¢ MOMEHTA €TO YTBEPHKICHUS IPUKAZOM
YupexeHns U JeicTBYeT 6ECCPOTHO, JI0 3aMEHBI €r0 HOBBIM [10T0KeneM,

6.2. Ilpn wW3MeHCHMM HOPMATHBHO-IPABOBOII OCHOBBI COCTABICHHA IlONIOMKeHHs,
IICPCHMEHOBAHHA Y UPEKACHUS U TIP., COCTABIAETCSA HOBOE [10JI0KEHHE, IPH ITOM CTapoe
YyTPaYuBaeT CHIY.
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